
Annual Governance and Accountability Return 2024125 Form 3

To be completed by Local Councils, lnternal Drainage Boards and other Smaller Authorities*:
. where the higher of gross income or gross expenditure exceeded €25,000 but did not exceed

€6.5 million; or
. where the higher of gross income or gross expenditure was €25,000

or less but that:
. are unable to certify themselves as exempl (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024125
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding €25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordancewilh Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before I July 2025.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of f40 +VAT:
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2025
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternalAudit Report 2024125

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authorrty by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before I July 2025 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
. Section 1 -Annual Governance Statement 2024125, approved and signed, page 4
. Section 2 -Accounting Statements 2024125, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:
. Notice of conclusion of audit
. Section 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

The Annual Govemance and Accountabitity Return constitutes the annual retum referred to in theAccounts and Audit Regulations 2015.
Throughout, the words 'extemal auditor' have the same meaning as the words 'local auditor' in the Accounts and Audit Regulatons 20'15.

*tor a complete list ot bodies that may be smaller authoities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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.uidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024125

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Pracllces are found in the Practitioners' Gude* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2025.

TheAnnual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.
The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresges and telephone numbers,
Make sure that the copy of the bank reconciliaiion to be sent to your external auditor with the AGAR covers all
the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The exiernal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
stalements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in lne Practitioners' Guide" .

Explain fully signilicant variances in the accounting statements on page 5. Do notjust send a copy ofthe detailed
accounting records instead of this explanation- The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incuned.
Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

The Responsible Financial Officer (RFO), on behalf of the authority, musl set the commencemenl date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

*Governance and Accountability for Smaller Authorities in England - a Practitioners' Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternalAudit Report Have allhighlighted boxes been completed bythe internalauditor and explanations provided?

Section 1 For any statement to which the response is 'no', has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has lhe bank reconciliation as at 31 March 2025 been reconciled to Box 8? r'
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.
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EARLS BARTON PARISH COUNCIL

www.earlsbarton. gov. uk

During the financial year ended 31 March 2025, this authonly's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance lvith the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024125 has been carried out in accordance wilh this authorlty s needs and planned coverage
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out b'elovr' are the objectives of inte|nal control and alongside are ihe inlernal audrt conclusions on whether, in all
significanl respects. the co,itrol objeclives were being achieved throughout the financial year io a standarci adequaie
to meet ihe needs of this authority.

t\loRTh{AN'l $ cALe $-TLr'

INTERNAL AUDI'I'

.'n *, o...-!Nr\"*trn**lAnnual lnternal Audit Report 2024125

Date(s) internal audit undertaken

o3\o$"r;z$
Signature oi person who
carried outthe intemal audit

Name of person who can'ied out the intemal audit

=\,"\q -ru\t'.t.r'.Jr

AnS."+^"-:.,tr Date o s\ou\-r-reza
*lf the response is 'no' please state the implications and action being laken to address any weakness in control
identified (add separate sheets if deed€d).
**Noter lf the response is not covered please state when the n]ost recent internal audil work was done in this area and when it is
nexl planned: or, ifcoverage is not reqlrired the annual internal audrl report musl explain why not ladd separate sheets lf needed)
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2024125 Fotm 3
olher Smaller Aulhorities

A. Appropiale accoi.lnting records have been properly kepi ihroughorit lhe llnanciai year I
B. This arthority complled wilh its flnancial regLjationS. payments \rere supported by invoices. ell

expencillure was approved anC VAT was approplately aacounted for.

C Thjs althoflty assessed the sign;tlcant aisks lo achl€ving ils objectives and reviewed the adeqraay
of arraogemenls to fianage these.

D. The precepl or rates requiremenl resulted faom an adequate budqetary process: progress against
the birdget was aegularly monitored: and reserves v/ere appropriate-

E- Expecled income was fully receiv-od, based on correct prices, properJy .ecorded and promplly
banked and VAT was appropfialely accounted for

F. Petty cash payments \A/ere properiy supporied by receiOts. all petty cash expenditure was approveai
and VAT approprialely accounted for

G. Salafles to employees and ailowances to members were paid in accordence with this authorlly s
app.ovals. and PAYE and Nl requirements were prope.ly applied.

H. Asset and investn-rents registers were complete and accuiale and propealy niaintained

l. Peaiodic bank accoutl reconciliations we.e properly carried ollt aiurrrq rhe year.

J. Acco!nting slatemenls prepared dunng the vear were prepared on the ccrreci accounti.g basts (receipts
and payinenls or rncome and expendiiure) agreeC to the cash book suDported by an adeq'rate audit
kailkom !ndealying reco.ds anC where approplaie debtors aod creditors were properly recorded.

K. lf the auihority certlfied ilself as exempt irom a limited assu.ance re.v@w in 2A23!24 I n\et the
exemption criteria and correclly declared itself exernct. ilf ihe authatit! kaC a iimiteal as::tlra.ae
review ci iis 2r2J/24 AGAR tick 'rot caverccl )

L. The authority published the required information o. a websiielwellpage Jp to date at lhe ti.ne cf the
internal aLrdit in accordance with the relevant legislation.

M. ln the year covered by this AGAR. ihe authority cor.ectly provided for a period ior the exercise of
public righis as required by theAccounts and Audit Regulations fd!rinq the 2024-25 AGAR peiod,
were public ights in relatioo to the 2023-24 AGAR evidenced by a notice on the wobsite and/ot
authotity approved minutes confiming the dates set).

N. The auihority has complied with the publication requirements for 2023124 AGAR
(see AGAR Page 1 Gbidance Noles).

O. (For local councils only)
Trust funds ( r)cluding charjtable) - The councrl met its .esponsibillties as a inrstee.

For any other rsk sreas iCentiiled by this authonly adequate controls exisled {list any other isk a.eas on separate sheeis if needed)
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.ection 1 - Annual Governance Statement 2024125

We acknowledge as the members of:

EARLS BARTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangemenls for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, thal:

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe
how the authoriiy will address the weaknesses identified. These shoets must be published with the Annual
Governance Statement,

This Annual Governance Statement was approved at a
meeting of the authority on:

r4\c+\2,)
and recorded as minute reference:

O5b\r:: (a)

Signed by the Chair and Clerk of the meeting where
approval was given:

Clerk

/b^^"1
L:: 1-ri I ll*

Chair

www.earlsbarton. gov.uk
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l. We have pLrt in place arrangements for effective financial
management during the year, and for lhe preparation ot
the account ng statemeflts.

prepared its accounting stalemenls in accardance
with lhe Accounts and Audit Requlations.

;- We maintained an adequate system of iniernal conlrol
rncluding rneasures designed to preveni and detect fraud
and corruption and revievled its effectiveness.

made proper arrangements and accepted responsibjlit'y
tot satequdtdtna the public ntoney and resaLrces -rt

its charye.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-complance with laws, regulations and Proper
Praclrces that coLrld have a signlficant financial effect
on the ability of this authorty to conduct ls
bus ness or rnanaoe its flnances.

has only done whal it has the legal pawer ta da and has
campl;ed w,lh Prcpet PtaCttces;n dang sa.

4. We provided proper opporiunity during the year for
the exercise of electors'rights in accordance with the
requ rements of the Accounts and Audit Regulations.

during the year gave all persons intetested the opporlunity lo
inspect and ask questians about this aulhaily's accounts

i. We carned out an assessment of the risks facing this
allhonty and took appropriate sieps to rnanage those
rsks including lhe rntroduction of internal conirols and/or
external insurance cover where required.

cansidered and documenled the financial and ather risks it
faces and dealt wiih them prcpefly.

6. We rnaintained througho!t the year an adequate and
effective syster. of internal audit of the acco!nting
records and control sysiems

arranged for a competent person, independenl af lhe financial
canlrols and prccedures,la give an abjective view an whethet
internal controls meetthe needs af this smallet authoritv.

7 We took appropriate action on all mallers rarsed
ilr reporis from inlernal and externalaudit.

responded la matters brought ta its attentian by inlernal and

8. We considered wheiher any litigalion, liabiities or
commitments, evenls or transactions, occurring either
during or after the year-end, have a flnancial impact on
lh s aLrthority and, wheae appropriate, have included lhem
rn the accounling statemenls.

disclosed everything it should have abaut its business activity
during the year including events taking place after the yeat

9. (For Iocal councrls only) Trust funds includlng
chd.llablF. ln oLr crpoLilv as rhp sole.lanag'ng
kustee we discharged our accouniability
responsibiiities for the fund{s)/assets, including
financial reporting and if reqLrired, independent
examination or audit.

has mel all of its responsibiltties where, as a body
corpante, is a sole managing trustee of a lacal
i'usl or trusts.

No



jection 2 - Accounting Statements 2O24125 tor

EARLS BARTON PARISH COUNCIL

I certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Praclices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before belng
presented to the authoity for approval

Cbuuct-u'-
Dare \4\sl\rozs.

I confirm that these Accounting Statements were
approved by this authodty on this date:

14lo4lzozs

as recorded in minute reference:

osto\f (a)
Signed by Chair of the meeting where the Accounting
Statements were approved

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agrce to
Box 7 of previous year

1,034,472 1,121,846

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). lnclude any
grants received.

3. (+) Total other receipts

4. G) Staff costs Total expenditure or payments made to and on behalf
of all employees. lnclude gross salaries and wages,
employers Nl contributions. employers pensian
contributions, gratuities and severance payments.

Total expenditure or payments of capital and interest
made duing the year on the authority's borrowings (if any).

6. (-)All other payments Total expenditure or payments as rccorded in the cash-
book /ess staff cosfs (ine 4) and loan interesqcapital

1,121,846 1,132,861
Total balances and rcserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 1 ,1 19,930 1,132,749

The sum of all current and deposit bank accounts, cash
holdings and shott term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

665,315 668,046
The vatue of all the property the authority owns - it is made
up of all its fixed assets and long term inyestrnenls as at
31 March.

10. Total borrowings
0 0

The outstanding capital balance as at 31 March of all loans
from thid parti$ (including PWLB).

11a. Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acls as sole lruslee and
is responsible for managDg Irusl funds o/ assets.

The figures in the accounting statements above
exclude any Trusl transactions.
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1. Balances brought
forward

2. (+) Precept or Rates and
Levies 192,996 202,684

54,892 51 ,534

4'1 ,085 43,734

5. C) Loan interesvcapital
repayments 0 0

119,429 199,469

7" (=) Balances carried
forward

11b. Disclosure note re Trust funds
(including charitable)



Section 3 - External Auditor's Report and Certificate 2024125

ln respect of Earls Barton Parish Council - NH0078

'l Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
lnternational Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, lhe auditor is responsible for reviewing Sections '1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalfof the
Comptroller and Auditor General. AGN 02 is available from the NAO website - http!@lq.laq.qrc.q&bqdqau![L
practice/q u idance-and-iniormation-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and erfective and that it has a sound
system of internal control. The authodly prepares an Annual Governance and Accountability Return in accordance with
P rope r P racti ce s which:
. summarises the accounting records for the year ended 31 March 2025: and
. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2024125
On the basis of our review of Sections 1 and 2 of the Annual Governance and Accounlability Return IAGAR), in our opinion the informalion in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving caLrse for concern that
relevanl legislaiion and regulatory requirements have not been met.

Other rratters not affecting our opinion whrch we draw to the atteniion ofthe aulhority:

None

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 3'1

March 2025.
External Auditor Name

PKF LITTLEJOHN LLP

External Auditor SignallJre lxrr i tr t(ti3./.,, Lr-i Date 1710712025

Local Councils, lnternal Drainage Boards and other Smaller Authoriiies"


